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Job Description

One World Charity Challenge Coordinator
Job Title:

Charity Challenge Coordinator
Job Terms:

Part-time:  8 hours per week (September-March)
Line Manager:
Director: One World Centre (Rosemary Clarke)
Key Contacts:
One World Centre (Staff and Trustees)



Secondary Schools & Isle of Man College



OWC Volunteers and Volunteer Teachers




Year 12 Students

The One World Centre

The One World Centre is a Manx charity set up in 2004 which aims to raise awareness and understanding on the Island – in schools and among the community at large - of global issues of poverty, injustice and the environment, and to encourage a response. 

One World Charity Challenge

Initiated in 2007, the One World Charity Challenge (OWCC) has become a very successful annual event. The Challenge aims to enable year 12 students (age 16-17) to develop an empathy with and understanding of people living in poverty overseas. 
A number of teams (of 4-6 students per team) in all Isle of Man’s secondary schools and IoM College each select a Manx registered charity that works overseas, or a UK charity that has received funding from the Isle of Man International Development Committee. They research that organisation and its work, and design an imaginative way of presenting and communicating this to an audience.  An initial heat takes place at school/college level and the winners from the heats go forward to a high-profile inter-school final public event in the spring term 2016. 
Students review and gain an understanding of charities that are supported by the Isle of Man International Development Committee and Manx Charities working in the developing world.  OWCC aims to enable students to initiate and take responsibility for a project; to experience working together as active team members carrying out investigative research and to present their findings to the public.  Charity Challenge is sponsored through the One World Centre by the H & S Davidson Trust.
Job Summary
The One World Centre is seeking a Charity Challenge Co-ordinator to project manage the Isle of Man One World Charity Challenge, liaising with schools, students and other stakeholders, and culminating in an inter-schools event around March 2016. 

Job Responsibilities

· School/college Contact and Coordination; work closely with secondary school/college OWCC liaisons to ensure that:
· A key teacher for Charity Challenge is identified in each school, with whom a good working relationship is built and who will support the students throughout the project.
· All students receive presentations about key aspects of the Challenge (currently: How to choose a charity; How to research the charity; How to measure the charity’s effectiveness (the Sustainable Development Goals); Public speaking skills; How to put together a good presentation).
· Representatives of the schools/college attend the annual Manx Charities presentation 
· The Charity Challenge is included in schools’ annual planning, aiming to embed Charity Challenge into the schools’ curriculum for the future. 

· Volunteer and external speaker coordination and support to ensure that:

· Schools/colleges and volunteers have a plan for the Charity Challenge (spanning approximately 7 months)

· Schools/colleges are provided with adequate mentoring (support and feedback) from the post holder or other visiting speakers over the 7 month period.
· Preparation and coordination of school-based Charity Challenge Presentations (heats)
· During the Spring term arrange a ‘presentation skills’ session for the Charity Challenge school/college teams 

· Provide support to schools/college to ensure that the presentations from the OWCC school teams take place in each school/college and is a public event judged in all schools/college with consistent criteria in order to select teams to go forward to the interschool OWCC Final.
· Preparation and organisation of the OWCC Final including:
· Selection and preparation of the venue
· Adequate publicity including local media liaison
· Selection of judges

· Sending of invitations
· Liason with others

· Keep in close contact with the Director of the One World Centre
· Local charities willing to take part are organised for the annual Manx Charities Presentation in October

· Attend meetings with Hugh and Sandra Davidson

· Liaise with those providing sessions in schools (Possibly the Director of OWCC, Vicky Christian (a trustee of OWCC) and the Bishop)

· Ensuring adequate recognition and evaluation of the process and event

· Provide certificates to all Charity Challenge Participants.
· Participating schools to be thanked by letter after the event.
· Design and ensure that evaluation of the process is carried out by teachers and student teams.
· Project Budgeting: monitoring and keeping within the allocated budget

· Manage the Grant Pool (up to £28,000 to be allocated to the different charities, following guidelines and discussion with the Director of the One World Centre)
· Maintaining a relationship with and reporting to the Charity Challenge sponsor.
· Website

· Ensure that the dedicated website (www.oneworldcharitychallenge.com) is kept up to date with accurate information and regular posts
Skills and Experience

Essential:

· Excellent communication (both written and oral); confident in public and school settings; ability to alter communication styles depending on the context.
· At least 3 years administrative experience
· Effective powers of motivation, particularly to manage/nudge teenagers
· Excellent facilitation skills 
· Ability to start a process and see it through to the end with tenacity
· Ability to take initiative and dynamism to ‘make it happen’
· Ability to work relatively independently
· Excellent time management skills
· Ability to organise effectively – both self and others
· Strong team skills 
· Access to own computer, and competent with Word, Excel and email/internet.
· Motivation to broaden young people’s awareness of global poverty
Desirable:
· Events management experience
· Experience of facilitating, enabling and encouraging students of 16-17 years of age.

Terms of employment:

Hours worked:  This position will be for 8 hours per week; the post holder will need to work flexi-time in recognition that certain periods will be more demanding than others.

Salary:  ₤16.00 per hour, ie £128 per week, equivalent to £640 monthly.  This is paid into the employee’s bank account at the end of each calendar month. 
Expense allowances:   A working-from-home allowance of £10 per month is payable, to cover expenses such as light, heat, use of own computer etc.   Additionally, a travel allowance of 45p per mile may be claimed for use of own car. 
Contract Length:  7 months (approx September 2015 – March 2016)
Location:  Partly One World Centre (St Johns); partly in secondary schools & IoM College.  Working from home may often be appropriate.
Closing Date:  17.00 Monday 15th June
Expected Interview Date: Week beginning 22nd June.

Applications: Please send a copy of your CV and a letter of application to Rosemary Clarke: info@ owciom.org
One World Centre

Thie Garey Ny Cloie

Foxdale Road
St Johns
IM5 1AE
May 2015
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